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«Aupie mapyca» ropoja CTaBpoIosb
[Tumunenxo U.B.

Ipuka3z Ne 41-AJ1 ot 16.01.2023

MNOJIOKEHUE
0 HOPMATHBHOM JIOKAJIbHOM aKTe MyYHHIMIAJIBHOT0 OI0’KETHOT0 JOIIKOJIBHOI0 00pa30BaTeIbHOI0
yUpesK/IeHUs IeHTPA pa3BUTHs pe0eHKa -1eTcKoro caaa Ne 78 «AJjble mapyca» ropoaa CtaBpomnoJs

1. OO01ue MoJI0:KeHus

1.1. IlonoxeHne O HOPMATUBHOM JIOKAJIBHOM aKT€ MYHMLHUIIAIBHOTO OHOJKETHOTO
JIOLIKOJIBHOTO 00pa30BaTEebHOIO YUpEXKIEHUs LIEHTpa pa3BUTUsl pebeHka -aerckoro cama Ne 78
«Anble nmapyca» ropoga Craponons (nanee —Ilonoxenue, nanee — O6pa3zoBarenbHOE yUpexKICHHUE)
YCTaHABIMBACT €AWHBIE TpeOOBaHMA K HOPMATHUBHBIM JIOKAQJbHBIM aKTaM, WX TIOATOTOBKE,
o(opMiIeHHIO, IPUHATHIO, YTBEPKICHUIO, BCTYIUICHUIO B CHITY, BHECEHUIO H3MEHEHHUI U OTMEHE.

1.2. Hacrosiee Ilonoxxenue siBiseTcss HOPMAaTUBHBIM JIOKAIbHBIM akToM OOpa30BaTebHOTO
YUPEXIEeHUS U 0043aTeIbHO K UCIIOJIHEHUIO BCEMH YUaCTHUKAMU 00pa30BaTeNbHBIX OTHOIICHUH.

1.3. TonoxxeHne moAroToBieHO Ha ocHoBaHuM PDexepanbHoro 3akoHa «O06 oOpazoBaHMU B
Poccuiickoit ®enepanun», Tpynosoro koaekca PO (manee — TK P®), I'paxnanckoro Kogexca PO
(nanee — I'K P®), YcraBa O6pa3oBaTeinbHOTO yUpEkKICHUS.

1.4. JlokanbHbIil HOpMaTUBHBIN akT OOpa30BaTENBHOIO YUPEKIACHHUS (1ajiee — TOKAIbHbBIN aKT)
— 9TO HOPMATUBHBIA MPaBOBOI JOKYMEHT, COJEpKallUii HOPMBI, peryJupyromume oopazoBaTeabHbIe
otHomenus B JIOY B mpenenax CBOEM KOMIIETEHIMHM B COOTBETCTBMM C 3aKOHOJATEIbCTBOM
Poccuiickoii @eneparum, B HOpsiiKe, yCTaHOBIEHHOM Y cTaBoM O0pa3oBaTeIbHOIO YUPEXKICHHS.

1.5. JlokanbHble akThl OOpa30BaTENbHOTO YUpPEXKACHUS JEHCTBYIOT TOJIBKO B IIPEIeNax JaHHOM
00111e00pa3oBaTeIbHON OPraHU3alMKA U HE MOTYT PETYJIMPOBATh OTHOIIIEHUS BHE €€.

1.6. JlokanbHbBIE aKTHl M3IAIOTCS MO OCHOBHBIM BOIIPOCAM OpPTaHHW3AIMA W OCYIICCTBICHHS
oOpa3oBaTenbHOU aeaTenbHOCTH OOpa30BaTENBHOIO YUYPEXKJIEHHs, B TOM YHCIIE IO BOIPOCAM,
pEerIaMeHTHPYIONUM TIpaBWJIa TpHEMa OOYYaIOIIMXCSA, PEKUM 3aHITHH 00y4aromuxcs, (GpopMsl,
MEPUOTMYHOCTH U MOPSIO0K TEKYLIET0 KOHTPOJIsl, MOHUTOPUHTA TOCTHKEHUI 00yUJatomuXxcsl, MOPSA0K U
OCHOBaHHUSl T€PEBOJIa, OTYUCICHHUS M BOCCTAHOBJIEHUS OOYy4alOUIMXCS, TMOPSI0K O(OpMIECHHUS
BO3HUKHOBEHHUS, TPHOCTAHOBIEHUS M NpPEKpalleHHs OTHOIIEHHH MexXay o0pa30BaTelbHOM
opraHuszanue u oOyyaromuMmucs W (MIM) POAMTENSMHU  (3aKOHHBIMH  IPEACTABUTEISIMHU)
HECOBEPILICHHOJIETHUX 00Y4atoLIIXCsl.

1.7. JlokanbHble aKTbl, COOTBETCTBYIOIIME BCEeM TpeOOBaHMUSIM 3akoHoAarenabcTBa P,
SIBJIAIOTCSI 00s13aTENIbHBIMU K UCTIOJTHEHHIO BCEMHU YYaCTHUKaMH 00pa30BaTEIbHBIX OTHOIICHUH.

1.8. Tlpu mpuUHATHH JOKAJHHBIX HOPMATUBHBIX aKTOB, 3aTPAruBaIONINX MPaBa BOCIIUTAHHUKOB,
poauTenei (3aKOHHBIX MPEICTaBUTENCH ), paOOTHUKOB YUpeXKACHHUs, BKIIOUas pabouyro mporpaMmy
BOCIIUTaHMS U KAJIEHAAPHBIH MJIaH BOCIIUTATEIbHON paObOThI, yUUTHIBAETCSI MHEHHE (C y4€TOM
MOJTHOMOYH JaHHBIX OPraHoOB yrpasiieHus) O01ero coOpanus TPyI0BOro KOJIEKTHBA,
[Tenarornueckoro coBera YupexaeHus, PonuTenbCckoro KOMUTETa, a TAKXKe B TOPSIIKE U B CIyYasX,
KOTOPBIE ITPEyCMOTPEHBI TPYJOBBIM 3aKOHOIATEILCTBOM, IIPEICTABUTEIbHBIX OPIraHOB paOOTHUKOB
(Ipy HAJIMYMM TaKUX IPEICTABUTEIBHBIX OPIaHOB).

1.9. HopMbl JOKaNbHBIX aKTOB, YXYAMIAIOIIME TOJOKEHHUE OOYJaArOUIUXCs WM paOOTHUKOB
O0pa30BaTeNbHOTO YUpPEXKICHHS 0 CPABHEHUIO C TIOJ0KEHNUEM, YCTAHOBJIEHHBIM 3aKOHOIATEIILCTBOM



00 00pa3oBaHUM, TPYAOBBIM 3aKOHOJATEIHCTBOM JIMOO MPHUHATHIE C HAPYLIICHHEM YCTAaHOBJICHHOTO
NopsiiKa, He IPUMEHSIOTCS M IOJIekKaT OTMEHE.

1.10. JIokanbHble akThl OOpa30BaTEIBHOTO YUPEKACHUS YTPAUUBAIOT CHITY (TIOJIHOCTBIO UM B
OTJIEJIbHOM YacTH) B CIAEAYIOLIUX CIydasx:

BCTYIUICHHE B CHJIY aKTa, PU3HAIOLIETO JAHHBIHN JIOKAJbHBIN aKT yTPaTUBIIUM CUITY;
BCTYIUICHUE B CHIIY JIOKAJIbHOTO aKTa OOJbIICH IOPUAMYECKON CHJIBbI, HOPMBI KOTOpPOTO
MIPOTUBOPEYAT MOJIOKEHUSIM JJAHHOTO JIOKAJIBHOTO aKTa;

MpU3HAHUE CYIOM WM HMHBIM YIOJIHOMOYEHHBIM OpPraHOM TOCYJapCTBEHHOHN BIIACTU
JokanbHOro akrta OOpa30BaTEIbHOTO YYPEXKACHUS MPOTUBOPEUAIINM JIECHCTBYIOIIEMY
3aKOHOJATEIbCTRY.

1.11. JloxanpHblii akT OOpa30BaTENBHOIO YUPEKACHUS, YTPATHBIIUN CHIy, HE MOIJICKUT

HUCIIOJIHCHUIO.

eau u 3apauun

ensimu u 3ajauamu HacTosiero Ilonoxxenre sBaSIOTC:

CO3/IaHHE€ €MHOM U COIJIACOBAHHOM CHCTEMBI JIOKAIbHBIX akTOB OOpa3oBaTeibHOro
YUPEXKIICHUS;

obecrnieueHue NPUHIMIIA  3aKOHHOCTM B~ HOPMOTBOPYECKOW  JESITEIHbHOCTH
O0pazoBaTeNbHOTO YUPEXKICHUS;

COBEpIIEHCTBOBAaHUE IIpoLecca MOATOTOBKH, 0(OPMIICHUS, IPUHATHUS U peanu3aliu
JIOKaJIbHBIX aKTOB;
NpeJOTBpaIleHHEe JTyOIMpPOBAHUS PETYIUPOBAHHS OOIIECTBEHHBIX M 00pa30BaTEIbHBIX
oTHomIeHui B OOpa3oBaTEIbHOM YUPEIKICHHH.

3. Buabl 10KaIBHBIX AKTOB

3.1. B cootBerctBHH ¢ YcTraBoM JnesTenbHOCTh  OOpa3oBaTeNbHOTO  YUPEKIACHUS
periaMeHTHpYyeTCcsl CIeAYIOIIMMU BUAAMU JIOKAIBHBIX aKTOB: IOJIOKEHMs, pPELIeHUs, MPUKa3bl,
pacropshKeHHs, MHCTPYKIHUH, JOJDKHOCTHBIE WHCTPYKLMH, MpaBuia, Hopsnok. IIpencraBineHHbIH
MepeYeHb BUIOB JIOKATBHBIX aKTOB HE SIBIISICTCS MCUEPITBIBAIOIIIIM.

3.2. JlokanbHble akThl OOpa30BaTENBHOTO YUPEKACHNS MOT'YT OBITh KJIacCU(UIIMPOBAHBI:

a) Ha IPYIIBI B COOTBETCTBUU C KoMIeTeHIeld OOpa3oBaTeIbHOTO YUPEKICHHS:

JIOKaJbHbIE aKThl OPraHU3allMOHHO-PACTIOPSAUTEIBHOTO XapaKTepa;

JIOKAJIbHBIE aKThl, PErIAMEHTUPYIOIIME BOIMPOCH OpTraHU3alud  00pa30BaTENLHOTO
npoiiecca;

JIOKAJIbHBIE aKThl, PETJIAMEHTUPYIOIINE OTHOIICHHS paboTojaTeNsl ¢ pabOTHUKAMU U
OpraHH3aIfi0 Y1e0HO—METOINYECKOM paboThI;

JIOKAJIbHBIE aKThI, PETJIAMEHTUPYIOIINE aIMUHUCTPATUBHYIO U (PMHAHCOBO—XO03HCTBEHHYIO
JIeSITENLHOCTD;

JIOKaJIbHBIE aKThl, 00ECTIEYNBAIOIINE BEJIEHUE ACIIONPOU3BOICTRA.

0) 1O KPUTEPHSIM:

IO CTETIEHU 3HAYMMOCTH: 0053aTeNIbHBIE U HE00sI3aTeIbHbIE;
1o cdepe efcTBUA: OOIIEro XapakTepa U CIIeUaIbHOTO XapaKTepa;
10 KPYTY JIMIL: PACHpPOCTPAHSIOLIMECS Ha BceX paOOTHUKOB OOpa30BaTEIbHOTO YUPEKACHUS
U HE pacipoCTPaHSIOIINECcs Ha BCeX paOOTHUKOB OpraHU3aluy;
[0 CrocoOy MPHUHATHS: MPUHMMaeMble pykoBoauteraeM OOpa30BaTEIbHOTO YUPEKICHUS
€MHOJIMYHO M MPUHUMAEMbIE C YU€TOM MHEHHMs MPEJCTaBUTEILHOTO OpraHa y4acTHHUKOB
00pa3oBaTeNbHBIX OTHOILICHHIA;
M0 CPOKY JACUCTBUS: TIOCTOSIHHOTO JI€HCTBUSA, OECCPOUHBIE, C ONIPEIEIEHHBIM CPOKOM
NeUCTBUS;
10 CPOKY XpPaHEHHUSI: IOCTOSHHOTO XpAaHEHUs , /D JIET U JPYyTHUE.

4. ITopsinok MOATOTOBKHM JIOKAJIBHBIX AKTOB

B OO6pa3oBarelbHOM YUPEKICHUU YCTAHABIMBACTCS CIICIYIOIIUN MOPSIOK ITOATOTOBKH
JIOKAJBHBIX aKTOB:
4.1. VHUIMATOPOM MOATOTOBKH JIOKAJILHBIX aKTOB MOT'YT OBITh:

y4pEeaUTENb;
OpraHsbl yIrpasiieHHsI 00pa30BaHUEM;



- aamuHHCcTpanus OOpa3oBaTeNbHOTO YUPEKACHUS B JTUIIE €€ PYKOBOAMUTENS, 3aMECTUTENCH
PYKOBOJMTEIIS;

- YYaCTHHKHU 00pa30BaTEIbHBIX OTHOIICHHIA.

OcHoBaHuEM Il IOATOTOBKHU JIOKAJIBHOIO aKTa MOT'YT TaKK€ SIBJIATHCS U3MEHEHUS B
3akoHoAarenbcTBe PO (BHECEHNE U3MEHEHUH, N3JaHIe HOBBIX HOPMATHUBHBIX PABOBBIX AKTOB).

4.2. TIpoeKT JOKaJIbHOTO aKTa TOTOBUTCS OTAEIbHBIM paOOTHUKOM HIJIM TPYMIION pabOTHUKOB
10 IOPYYEHHUIO 3aBeayromero O0pa3zoBaTeIbHOTO YUPESKICHHUS.

4.3. TloaroroBka JOKAJbHOTO aKTa BKJIIOYAET B ceOsl M3yuyeHUE 3aKOHOAATENbHBIX U HMHBIX
HOPMATUBHBIX aKTOB, JIOKAIBHBIX akTOB (OOpa30BaTENbHOIO YUPEIKICHUS, PErIaMEHTHUPYIOIINX TE
BOIPOCHI, KOTOPBIE MPEJIoaraeTcs OTPa3uTh B MPOEKTE HOBOTO aKTa, M Ha 3TOW OCHOBE BBIOOp €ro
BUJA, COJCPKAHUS U TIPENICTABICHHIE €r0 B MMCbMEHHOH (opMme.

4.4, TloarotoBka Hambojee BaXHBIX JIOKAJHHBIX aKTOB (IIPOCKTOB PEIICHHWHA COOpaHUi,
IIEZICOBETOB, IPUKA30B, IIOJOKEHUM, IpaBWi) AOKHA OCHOBBIBATbCS Ha peE3yjbTaTax aHaju3a
OCHOBHBIX CTOpPOH JeATenbHOCTH (Opa3oBaTENbHOIO YUPEKICHUS, TEHICHIUH e pa3BUTHSI H
CJIOKUBILEHCS CUTYaLUU.

4.5. Tlo BompocaM mpuema Ha padoTy, IEPEeBOAOB, YBOJIbHEHUMN, MPEIOCTABICHUS OTIIYCKOB,
MOOIIPEHUI UITU MPUBJICYEHUSI COTPYAHUKOB K JUCIUTIIMHAPHON MJIM MaT€pUaIbHON OTBETCTBEHHOCTH
U3JaK0TCs NpuKasbl, B c00TBeTCTBUU ¢ TK PD.

4.6. TTpoeKT JIOKAITBHOTO aKTa TMOJUICKUT 00s3aTeILHOM TIPABOBOM AKCIIEPTHU3E U IPOBEPKE Ha
JIUTEPATYPHYIO TPaMOTHOCTh, KOTOpPbIE IPOBOASTCA B OOpa30BaTEIbHOM YUPEKIACHUHN CAMOCTOSITEILHO
nub0 C y4yacTHEeM MPHBICYCHHBIX CHENUaNUCTOB. JIOKaNbHBIM akT, HE MPOIICAIIMA TPABOBYIO
9KCIIEPTU3Y, HE MOJUIEKUT PACCMOTPEHUIO U MPUHSATHIO.

4.7. TIpoekT OKaTbHOTO aKTa MOXET OBITh IMpelacTaBieH Ha oOcyxaeHue. DopMbl
MIpPEICTaBICHUST JUIsl OOCYXJE€HHUS MOTYT OBbIThb pa3jIMYHbIMHM, HAlpUMEp, pa3MEILIEHUE IPOEKTa
JIOKAJIbHOTO aKTa Ha MH()OPMAIIMOHHOM CTEHJE B MECTE, JIOCTYITHOM JJisi BceoOiero 00603peHus, Ha
caiflte OOpa30BaTEIbLHOTO YUPEXKJEHUS, HANpaBICHHE MPOEKTa 3aUHTEPECOBAHHBIM JIHIIAM,
[IPOBEACHUE
COOTBETCTBYIOIIETO COOPAHHUSI C KOJIJIEKTUBHBIM 00CYK/IEHHEM MPOEKTA JIOKATHHOTO aKTa U T.1.

4.8. Tlpu HEOOXOIMMOCTH JIOKAILHBIN aKT IPOXOIUT MPOIEAYPY COTIIACOBAHMS.

4.9. Cpoku # TOPSIIOK pa3pabOTKH MPOEKTa JOKATLHOTO aKTa, MOPSJAOK €ro COTJIAaCOBAHHS
yCTaHABIMBAETCS JIOKaJbHBIM aKTOM 10 BEICHHIO JeJonpousBojcTBa B (OOpazoBaTelbHOM
YUPEKICHUU.

5. IHopsaaoK NPUHATHA M YyTBEPKACHUS JIOKAJIbHOI0 aKTa

5.1. JlokanbHBId axkT, NPOLICAIIMH IPABOBYKD M JIMTEPATypHYIO DSKCIEPTHU3Y, a TaKkKe
MPOLIEYPY COTIACOBAHHUS, MOANIEKHUT MPUHATHIO U YTBEPXKIIEHUIO pyKoBoauTeneM OOpa3oBaTenbHOTO
YUPEKIEHUS B COOTBETCTBHH C Y cTaBoM OOpa3oBaTEIHHOTO YUPEKICHHS.

5.1. JlokanpHbie akThl OOpa30BaTEIBLHOTO YUPEKIECHUS MOTYT IMPUHUMATHCS PYKOBOJIUTENIEM,
o0muM coOpanueM paOOTHUKOB, TMIEaTOTHYECKUM COBETOM B COOTBETCTBHM C Y CTaBOM
OO0pazoBaTeNbHOTO YUPEXKICHUS — IO IPEIMETaM UX BEICHUS U KOMIIETECHIIUH.

5.2. He moayexxaT MpUMEHEHHIO JIOKAbHBIE aKThI, YXYAIIAIONINE MOJI0XKEHHE PAOOTHUKOB 10
CPaBHEHUIO C TPYAOBBIM 3aKOHOAATEIHbCTBOM, KOJUIEKTUBHBIM JIOTOBOPOM, COTJIALICHUSIMU, a TAKKE
JIOKaJbHBIE aKThl, MPHUHATHIC C HAPYIICHHUEM TMOpsIKa ydeTa MHEHHS MPEACTaBUTEIHHOTO OpraHa
pabOTHHUKOB.

5.3. lpomeammii mporeaypy TPHHATUS JIOKAIBHBIA aKT YTBEPKIACTCS PYKOBOJIHUTEIEM
ObpasoBarenbHoro yupexjaeHus. [Ipoueaypa yrBepkaeHus odopmisiercss JTMOO0 TMOANUCHIO, JUOO
pHuKazoM pykoBoauTenst OOpa3oBaTeIbHOTO YUPEKACHUS.

5.4. JlokanpHBIA aKT BCTyMaeT B CHWJIYy C MOMEHTAa, YKa3aHHOTO B HeM, Jin0o, B ciydae
OTCYTCTBHSI TaKOTrO YKa3aHHs, MO UCTEUEHUU [ KaJICHIApHBIX JHEW C JAaThl MPHUHATHS JaHHOTO
JIOKaJIBLHOT'O aKTa.

JlaTolt  mpUHATHA  JIOKAJBHOTO  aKTa, TPeOyIOIIero YTBEP)KIEHUS PYKOBOJAUTEIEM
OO0pazoBaTeNbHOTIO YUPEXKICHUS, IBISETCS J1aTa TAKOTO YTBEPKICHHUS.

5.5. Tlocne yTBepkIeHUsI JIOKAIbHOIO aKTa MPOBOJUTCS MPOIEIypa O3HAKOMIICHUS C HUM
YY4aCTHUKOB O00pPa30BaTEIbHBIX OTHOIIEHUH, Ha KOTOPBIX PACIPOCTPAHSIOTCS TOJOKEHUS JTaHHOTO



JIOKaJIbHOTO akTa. O3HaKOMIICHHE C JIOKAIBHBIM aKTOM O(OPMIISIETCS B BHJIE POCIIMCH O3HAKOMIIIEMBIX
JMI] ¢ yKa3aHUEM JaThl O3HAKOMJIEHUS JIMOO Ha CaMOM JIOKAJIbHOM aKTe, JINOO Ha OTAEIbHOM JIUCTE
O3HAKOMJICHUS, IPUJIAraeMbIM K HEMY, JTH0O0 B OTJICIIEHOM KypHAaJIe.

5.6. JlokanbHble HOPMATHBHBIE aKThl 3aBEIYIOLIEr0 YUpexIeHUs Hu3jarTcs B (opme
IIPUKA30B, KOTOPBIMH MOTYT YTBEPXKIATbCS IIOJIOKECHUSA, IIPAaBWIIA, MOPSAKUA, HMHCTPYKLHH,
pErIaMeHThl, UHbIE IOKYMEHTBI.

5.7. JlokanbHble HOpMaTHBHBIE aKThl [lenarornueckoro copera YupexaeHus U31al0Tcs B BUIE
pELICHN!, KOTOPBIMM MOTYT YTBEPXKIATbCSA IIOJIOKCHMS, IIpaBHiIa, IOPAIOKH, PETJIaMEHTBI,
o0pa3oBaTenbHbIC MPOTPAMMBI, HHBIE TOKYMEHTHI.

5.8. B ciyuae mnpuHATUSA JIOKAJbHOIO HOPMAaTHMBHOIO aKTa 3aTparvBaroLEro IpaBa
BOCIIUTAaHHUKOB YUpeXJeHHsI, paOOTHUKOB YUpEeKIEHUs Iepe]l NMPUHATUEM PEIICHUS O MPUHATUU
JAHHOTO AaKTa IPOEKT JIOKAIBHOIO HOPMATUBHOIO AaKTa HAMPABIAETCS B COOTBETCTBYIOLIUU
KOJUIETMAJIbHBIM OpraH YIpaBJICHUS JI COTIACOBaHUS.

5.9.  CooTBeTCTBYIOMHNI KOJUIETHATBHBIA OpraH yIpaBJIeHUs] HE TO3HEee MATH padouux AHEH
CO JHS MOJIYYEHHMsI NIPOEKTA YKA3aHHOI'O JIOKAJIbHOIO HOPMAaTHMBHOI'O aKTa HAIIPAaBIISIET 3aBENYIOILIEMY
VYypexneHns MOTUBUPOBAaHHOE MHEHUE I10 IIPOEKTY B MMCbMEHHOU (popme.

5.10. B ciayuae, eciM COOTBETCTBYIOILMH KOJIJIETHAIBHBIA OpraH yIpaBieHHs BbIpasuil
corjlace ¢ IMPOEKTOM JOKaJbHOI'O HOPMAaTHBHOI'O aKTa, JIMOO €ciIM MOTMBUPOBAHHOE MHEHHE He
MIOCTYIWJIO B YKa3aHHBINA B IyHKTE 5.9. CPOK, JIOKAJIbHBIM HOPMAaTUBHBIM aKT IPUHUMAETCS.

5.11. B cuyuae, eciii MOTMBHUPOBAHHOE MHEHHE COOTBETCTBYIOIIMX KOJUIETHAIbHBIX OPTaHOB
HE COJAEPXKUT COITIacHs ¢ MPOEKTOM JIOKAJIbLHOIO HOPMATUBHOI'O aKTa, JUOO COAEPIKUT MPENIOKEHUS
[0 €ro COBEPILICHCTBOBAaHMIO, [lemarornueckuii coBeT YUPEKICHHs, 3aBEAYIOLIUN YUpEKIACHUA
BIIPABE MOJHOCTBIO WJIM YaCTUYHO COIJIACUTBHCS C JAHHBIM MHEHUEM U BHECTH U3MEHEHUS B IPOEKT
JIOKQJIBHOI'O HOPMAaTUBHOI'O aKTa.

5.12. JlokanbHble HOPMATHBHBIEC aKThI, IPUHATHIE C HAPYIICHHEM YCTAaHOBJICHHOTO MOPSAKA, HE
IIPUMEHSIOTCS U MOJJIEXKAT OTMEHE.

6. OdopmiteHue JJOKATBHOTO aAKTA

OdopmiteHne JTOKAIBHOTO aKTa BBIMOJHSAETCS B COOTBETCTBUHU C TPeOOBAHUSMU
«["ocynapcTBEHHOM CHCTEMBI JOKYMEHTALMOHHOTO o0ecrieueHust ynpanieHns. OCHOBHBIE MOJI0KEHUS.
OOu1re TpeOboBaHMS K TOKYMEHTaM U CITyK0aM TIOKyMEHTAllMOHHOTO 00eCIeueHHsI», a TaKXKe HOpPMaMHu
«YHUPUIUPOBAHHOW CHUCTEMBl JOKYMEHTALUWH. YHUQUIMPOBAHHAS CHUCTEMa OpPraHU3alMOHHO-
pacTopsSANTeNbHOW JTOKyMeHTanuu. TpeboBanus k odopmieHuio gokymentoB. [OCT P 6.30-2003
(yB. IlocTanoBnenuem I'occranmapra Poccun ot 03.03.2003 Ne 65-ct «O MpUHATUM U BBEACHUU B
neiicTBre rocyaapcTBeHHOro cranaapra Poccuiickoit @enepaunn»). [Ipu satom:

6.1. CtpykTypa JOKaJbHOIO aKTa JOJDKHA OOeCHeunBaTh JIOTHUECKOE pPAa3BUTHE TEMBI
MIPaBOBOTO peryiupoBaHus. Ecnu TpeOyercs pa3zbsiCHEHHE IeNeld U MOTHBOB NPHHSTHS JIOKAJTBHOTO
aKTa, TO B [IPOEKTE AAETCs BCTYNHUTEIbHAS YacTh — IpeamOyia. [TonoxkeHnst HOpMaTuBHOTO XapaKTepa B
npeaMOyJy He BKJIFOUAIOTCA.

6.2. HopmatuBHble mnpeanucaHus o(GOpMIISIOTCS B BHJE IMYHKTOB, KOTOPbIE HYMEPYIOTCS
apabckuMu 1MPpPaMHd C TOYKOH M 3arojIOBKOB HE HUMEIOT. [IyHKTBI MOTYT MOIpa3iensTbes Ha
MOJITYHKTHI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WM LU(POBYIO HYMEPAILHIO.

6.3. 3HaunTeNbHBIE TI0O 00BEMY JIOKAJTbHBIE aKThl MOTYT ICITUThCS Ha TJaBbl, KOTOpHIC
HYMEPYIOTCSI pPUMCKHUMH IU(PaMU U IMEIOT 3aTOJIOBKH.

6.4. Ecnmu B JIOKaJIbHOM aKTe NMPUBOJATCS TAaOMUIlBI, TpadUKH, KapTbl, CXEMblI, TO OHH, KaK
MIPAaBUJIO, TOJDKHBI O(OPMIIATHCS B BHJE NMPHIOKEHHH, a COOTBETCTBYIOIINE ITYHKTHI aKTa JOJDKHEI
UMETb CCBUIKU Ha 3TU NPUIIOKEHUS.

6.5. JIoKanbHBIHM aKT C IPUIOKEHUSMH TOJHDKEH HMETh CKBO3HYIO HYMEPAIUIO CTPAHHII.

6.6. JlokanbHBII aKT U3NaraeTcst Ha TOCYJapCTBEHHOM si3bike PD 1 10KEH COOTBETCTBOBATH
JUTEPATyPHBIM HOPMaM.

6.7. CTpyKTypa JIOKQJIBHOTO aKTa JOJDKHA OBITh JIOTHYECKH OOOCHOBAHHOHM, OTBEYAIOLICH
LeJIAM U 3ajjadyaM IPaBOBOIO PETYJIMPOBAHUA, a Takke 00ecHeuuBalollel JOrMYecKoe pa3BUTHE U
MPaBUIBLHOE TIOHUMAaHUE JAaHHOTO JIOKAIBHOTO aKTa.

6.8. B 5oKanbHBIX aKTax JarOTCA ONpPENENEHUs BBOJUMBIX HOPHUIMUYECKUX, TEXHUUYECKUX H



JIPYTUX CHEIHATBHBIX TEPMUHOB, €CIIM OHU HE SIBJISIFOTCSI OOIEN3BECTHBIMU M HEYMOTPEOIsIeMBbIMU B
3akoHogarenbeTBe Poccuiickoit denepanuiv 1 peruoOHAIbHOM 3aKOHOAATENbCTBE.

6.9. He nomyckaercsi mepenuchiBaHue ¢ 3akoHOB. [Ipy HEOOXOAMMOCTH 3TO JelaeTcs B
OTCBUIOYHOH (hopMe.

1. OcHoBHbIE TPeOOBAHUS K JIOKAJTbHBIM aKTaM

JlokanbHble akThl OOpPa30BaATEIBLHOTO YUPEKICHUS JOJKHBI COOTBETCTBOBATH CJIEAYIOIIUM
TpeOOBaHUSIM:

7.1. TlomoxeHue

JIOJI’KHO COJIEPIKATh CIEAYIONIUE 00sM3aTeIbHBIC PEKBU3UTHI:

- 0003HaUYeHNE BHUIA JIOKAJBLHOTO aKTa;

- €ro HauMeHOBaHue, TPU(DBI: TPUHATO, YTBEPIKICHO, COTIACOBAHO, YUTEHO;

- TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHUIO;

- OTMETKY O HAJIMYWU TIPUIIOKEHHUS U COTJIACOBAHMS.

7.2. TlpaBuna

JIOJKHBI COJIEPKATh CIASAYIOIINE 00513aTebHBIEC PEKBU3HUTHI:

- 0003HaUYeHNE BU/Ia JIOKAJHLHOTO aKTa;

- €ro HaMEHOBaHue, TPUQbI MPUHATUS U YTBEPKIACHUS;

- TEKCT, COOTBETCTBYIOIIMI €r0 HANMEHOBAHHUIO;

- OTMETKY O HAJIMYWU TIPUIIOKEHHUS, PETUCTPAIIMOHHBIA HOMED.

7.3. UncTpykuuu

JIOJDKHBI COJIEPKATh CIIEAYIOIINE 00s13aTeIbHbIe PEKBU3UTHI:

- 0003HaYeHHE BHU/IA JIOKAJILHOTO aKTa;

- €ro HaMMEHOBAHHCE;

- rpuGBbl IPUHATHS U YTBEPKICHUS;

- TEKCT, COOTBETCTBYIOIINI €r0 HANMEHOBAHHUIO;

- OTMETKY O HaJIM4MU NMPUIIOKEHUS; pETUCTPAILIMOHHBII HOMEp.

7.4. Pemienus

JIOJDKHBI COJIEPKATh CIIEAYIOIINE 00s13aTeIbHbIE PEKBU3UTHI:

- 0003HaYeHHE BU/IA JIOKAJILHOTO aKTa;

- MECTO H JaTy MPHHSTHUS;

- TEKCT;

- JOJDKHOCTD, (haMIJTUIO, WHUIUAIBI W TOAMUCH JIUIA, MPHHSBIIETO PEUICHHUE, OTTHCK
TIEYaTH.

7.5. Tlpuka3sbl U pacriopsbkeHus pykoBoauTenss O0pa3oBaTenbHOTO YUpEKACHUS
JIOJDKHBI COJIEPXKATh CIEAYIOUINe 00s3aTelIbHbIE PEKBU3UTHI:

- o0o3HayeHHE BU/IA JIOKAILHOTO aKTa U €r0 HANMEHOBAHHE;

—  MECTO U JaTy NPUHATHS, PETUCTPALIMOHHBIN HOMED;

- TEKCT;

- JIOJDKHOCTh, (aMIJINIO, WHHIHAIBI W TOAMHCh pykKoBomuTenss (OOpa3oBaTeirbHOTO
YUPEKICHUS.

[Tpukassl ¥ pacnopspKEHUS BBITONHIOTCS Ha 61aHke OOpa30BaTeIbHOTO YUPEKICHUS.

7.6. TIpOTOKOJIBI M AKTHI

JIOJDKHBI COJIEPKATh CIIEAYIOIINE 00s13aTeIbHbIE PEKBU3UTHI:

- 0003HaYeHHE BU/IA JIOKAIBHOTO aKTa; MECTO U JIaTy MPUHATHUS, HOMED;

- CIMMCOK NMPHCYTCTBYIOIIUX;

- TEKCT, COJEpXKAaIlUii TOBECTKY JHS, OIHUCAaHHWE XOJa, TMOpSIKa M MPOLEAYPHI
COBEpIIAEMbIX OMPEACTICHHBIX (FOPUIMUYECKH 3HAUYUMBIX) JCHCTBUH JINOO OTCYTCTBUE ONpEACTICHHBIX
¢bakToB;

- JOJDKHOCTh, (aMUJIMIO, WHHUIMAIBl M TOANMCH JMLA (JHI), COCTaBUBIIMX HIIU
IIPUHUMABIINX Y4acTHE B COCTABJICHUH ITPOTOKOJIA WITU AKTA.

7.8. Meroanueckue peKOMeHIaluu

JOJKHBI COJIEPKATh CIICAYIOIINE 00513aTeNIbHbIC PEKBU3HTHI:

- 0003HaueHNE BU/1a JIOKAIBHOTO aKTa, MECTO M JaTy MPUHATHUS, €r0 HAMMEHOBAHUE;



- TEKCT, COOTBETCTBYIOIIMK €ro HAMMEHOBAHUIO W COJCpXAllUil yKa3aHuWe Ha BHJ,
HaUMEHOBaHME W JaTy MPHUHATUS NPaBWI WIM HHCTPYKUMH, HOPMBI KOTOPBIX Pa3bACHSIOTCS,
KOHKPETU3UPYIOTCS WM JETATU3UPYIOTCS METOAMYECKUMH PEKOMEHIALIUAMUY;

- JNOJDKHOCTh, (paMmiMsi, MHHULIMAQIBl JMLIa (JMI), COCTABUBLIMX METOJUYECKUE
PEKOMEHIALINH.

7.9. TlporpaMmsbl U TUTaHBI

JIOJDKHBI COJIEPAKATh CIEAYIOIINE 00s13aTeIbHbIE PEKBU3UTHI:

- 0003HaYeHHE BHU/IA JIOKAJILHOTO aKTa;

- MECTO | JaTy MPUHATHUS;

- HalMEHOBAHME U TEKCT JIOKAIBHOTO aKTa, COOTBETCTBYIOIINE €r0 HAUMEHOBAHUIO.

7.10. JlomKHOCTHAst HHCTPYKIUS

JIOJKHOCTHAs! MHCTPYKIIMS paOOTHHUKA JI0JKHA COAEpKATh CIIENYIOLINE pa3eiibl:

- o011Ke M0JI0KEHUS;

- OCHOBHBIE 33J]auy, [IpaBa, IPEJOCTaB/IsgeMble PAOOTHUKY U €ro 00s13aHHOCTH;

- B3aNMOCHCTBHS;

- OTBETCTBEHHOCTh 3a HEKAUECTBEHHOE U HECBOEBPEMEHHOE BBIITOJIHEHNE (HEUCIIOIHEHUE)
00513aHHOCTEH, TPEIYCMOTPEHHBIX TOJDKHOCTHOM MHCTPYKIUEH; TpeOOBaHUS K paOOTHHKY.

7.11. Tlpu MOATOTOBKE JIOKAJIBHBIX AKTOB, PETYIUPYIONINX COIUATBLHO-TPYAOBBIC OTHOIICHUS
(Hampumep, KOJIJIEKTUBHBIM JAOTOBOp, MpaBUiia BHYTPEHHETO TPYAOBOTO pacHoOpsAKa U JAp.) CIEIyeT
PYKOBOJICTBOBAThHCSI PEKOMEHAIIUSAMH O HUX.

7.12. Cpenu nokanbHbIX akTOB OOpa30BaTEIBHOTO YUPEIKICHHUS BBICITYIO FOPUIUICCKYIO CHITY
umeer YcraB OOpazoBatenbHoro yupexzaenus. I[loaTomy mnpunumaemsie B OOpa3oBaTenbHOM
YUPEKIECHUH JIOKATbHBIE aKThl HE JOJIKHBI IPOTHBOPEYUTH €ro Y CTaBy.

8. JlokyMeHTanus

8.1. JlokanmpHble aKThl (MPHUKA3bl W PACHOPSHKEHUS) MPOXOAAT MPOLEAYPY PETUCTPAIH B
CHeIHANIbHBIX JKypHasax.

8.2. OO0s3aTeNbHON PETUCTPAIK TOJICKAT MOJIOKEHHS, TIPaBUIIa, HHCTPYKIINHU, TPUKA3bl U
pacrniopspkeHus 3apenytomiero O0pa3oBaTeIbHOTO YUPEKICHHUS.

8.3. Peructpammio JOKambHBIX AaKTOB  OCYIIECTBJIIET OTBETCTBEHHBIM 32  BelEHHE
JIeJIONPOU3BOICTBA COTJIACHO UHCTPYKIUH 110 AETONPOon3BoACTBY B OOpa3zoBaTeIbHOM YUpEXKICHUU.

8.4. Peructpanmus WHCTPYKIIMI OCYIIECTBIISIETCSI HE TIO3IHEE JMHS WX YTBEPXKICHHS
3aBenyrouM  OOpa3oBaTeNbHOTO  YUPEXKACHUS, NPUKA30B U PACHOPSHKEHUH  3aBEAYIOIIEro
O06pa3oBaTeIBHOTO YUPEKIACHUS — HE MO3/IHEE JHS UX U3JaHUSI.

9. Iopsanok BHeCEHUsI H3MEHEHHUH U JONOJHEHUH B JIOKAJIbHbIE aKT

9.1. B peiictBytomie B OO0pa3oBaTeNTbHOM YUPESKIACHUW JIOKAJTbHBIE aKThl MOTYT OBITH
BHECEHBI U3MEHEHHUSI U JIOTIOJIHEHHS.

9.2. Tlopsnok BHECCHHs] M3MCHCHHH W JOTOJIHCHWH B JIOKAJIbHBIC akThl OOpa3oBaTEIILHOTO
YUPEXKIEHUS OIPENESAETCS B CaMUX JIOKAJBHBIX akTax. B ocTaibHBIX cloy4yasXx H3MEHEHHS U
JIOTIOJTHEHHU S OCYILIECTBIISIOTCS B CIIEIYIOIIEM MOPSIJIKE:

9.2.1. BHeceHWE M3MEHEHHWH W JIOTIOJIHEHWH OCYIIECTBIISIETCS B MOPSIKE, YCTAHOBICHHOM B
JIOKJIbHOM HOPMaTHBHOM aKT€, HAa OCHOBAHUN KOTOPOT'O BHOCSITCSI U3MEHEHUS;

9.2.2. W3MEHEHHUs U JOTMOJHEHUS BHOCITCA TE€M XK€ OpPraHOM YIpaBJICHUS YUPEKICHUS, U B
TOM K€ TIOpSJIKE, B KOTOPOM ObUT IPUHST MEPBOHAYAIbHBIHN JIOKaIbHBI HOPMATUBHBIN aKT.

9.2.3. U3MEHEHHUs U JOMOJHEHHS B JIOKAJbHBIC AKThl BHOCSTCA IyTeM H3JaHUs IPHKa3a
3aenyrorero O0pa3oBaTeNbLHOTO YUPEKICHUSI O BHECCHHH U3MEHEHUN HITH TOTIOJTHEHUN B TIOKAJTbHBII
HOPMAaTHBHBIN aKT;

9.3. M3MeHeHUs W JOTMOJHEHUS B JIOKAIbHBIM aKT BCTYNAIOT B CHJIY C JaThl, YKa3aHHOW B
MPUKA3€ O BHECEHUM WM3MEHEHUW WM JOMOJHEHUW B JIOKAIbHBII HOPMATHUBHBIA aKT, a B Cily4ae
OTCYTCTBHMSI YKa3aHMsI B HEM JAThl — [10 UCTEUEHUH / KaJIEHAAPHBIX IHEHN C JaThl BCTYIUIEHUS IIPUKa3a O
BHECEHUHW U3MEHEHUN UITU JOTIOJHEHUH B JIOKAIbHBIM AKT B CHITY.

9.4. 3MeHeHUss W JONOJNHEHHUS B TPEANUCAHUS U TpeOOBaHUS, NPOTOKOJIBI U AKTHI,



METOAMYECKHUE PEKOMEHJAllUM, aKThl O MNPU3HAHUU JIOKAJIBbHBIX AKTOB, YTPAaTHUBIIMMHU CUIy, HE
BHOCSATCH.
10. 3aka09nTEIbHBIE TMOJI0OKEHHUS

10.1. Hacrosimee IlonokeHne TPUHUMAETCS C YYE€TOM MOTHBHUPOBAHHOTO MHEHHS
npodcoro3Horo komutera OOpPa30BaTEIBLHOTO YUPEIKICHUS.

10.2. Tlomo)keHHE BCTyMAET B CUITY C JAThI €T0 YTBEPKACHHS 3aBeayronuM OOpa3oBaTeIbHOTO
YUPEKICHUS.

10.3. TlonmokeHue yTpaunBaeT CHIIY B cllydae MPUHATHS HOBOTO [10105KeHUsI O JIOKAJTbHBIX
aKTax.

10.4. Bompocsl, He yperynupoBaHHbIe HacTOSIMUM [looskeHrneM, moiexar yperyaupoBaHUio
B COOTBETCTBHUH C ACHCTBYIOIIUM 3aKoHOAAaTeIbcTBOM PD, YcraBoMm OO6pa3oBaTeIbHOTO YUPEKIACHUS U
WHBIMU JIOKAJIbHBIMH HOPMATUBHBIMU akTaMu OOpa30BaTEIbHOTO YUPESHKICHHS.
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